
Paying the UCNS Annual Fee 

1. You will receive an email with the subject line: “Invoice from United Council for Neurologic Subspecialties (####)” 

that will look like this:  

 

2. Click “View and Pay Invoice” to access your invoice. 

 

• You may still pay using a check or EFT if you do not wish to pay by credit card, but you must still click this 

link to access your invoice.  

3. Clicking the “View and Pay Invoice” button will take you to the PayPal website where you will see the following 
information: 

 
  



4. To download a copy of the invoice, click “Download PDF” and then “Download” on the subsequent screen where 
you can either print the invoice as a PDF or save it to your computer. You may need to disable pop-up blockers 
to download. 

 

 
 

5. To Pay your invoice by credit card, click “Pay $2,000” 

 
  



6. A new screen will open. Click “Pay with Debit or Credit Card” – you do not need to enter an email address or 
create an account to pay your fee. 

 
7. A screen for entering your payment information will open. Enter your credit card information and press “Pay 

Now” 

 



 
 
 
8. Upon payment, you will receive an email confirming payment. You may access your payment information via 

that email 

 
 

• You may also access your invoice and payment history directly by signing into your Zengine account. 
1. When you click the tile with your program number, you will be taken to a screen like this: 

 
 

2. Click “Open” after “Annual Payments” 

 
 

  

https://webportalapp.com/sp/home/ucns_accreditation


3. Your invoice history will be listed  

 
4. You can access the invoice by clicking the PayPal URL 

 
5. You will see either a balance due (in which case follow the instructions to pay as described above) 

  
  OR that the invoice has been paid 

 

 


